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Dear [Client],

ASSETS

Please find attached an outstanding invoice for advertising of [Property Street].
This invoice is past due for payment.

Can you please advise when payment will be made on this invoice to avoid late
charges being applied? Our Banking Details are supplied on each invoice which
have been attached for your reference.

Payment of this invoice needs to be made by [Day] [Date].

If payment of this invoice has already been made, thank you for our payment

and please disregard this notice.

If there is any problems with making payment on this invoice, please let me
know ASAP.

Yours sincerely,

Allison Faulkner

Finance Manager

Colliers International Toowoomba
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