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Add offer details to 
draft contract in 

realworks

Stage Moved to 
Contract Signed

Download PDF  
Contract and send to 
admin for execution

From RESCALE: 
Contract Request 

Form

EMAIL TEMPLATE

Dear {Agent},

Please find attached the contract for 
{Property} for execution. 

Please reach out if you require any 
changes to this contract.

Thankyou

If Special 
Conditions

Send link to admin 
for review and 

finalisation

Yes

No

Admin reviews and 
finalises sends to 

agent

Solicitors arranges 
for signature

Agent Notifies Admin 
of being signed

Admin Notifies 
Yoonet

EMAIL TEMPLATE

Dear {Admin},

Please find below the link for the contract for 
{Property}. The contract contains special 
conditions as detailed in the attached PDF. 
Could we please request your assistance in 
reviewing this contract and once complete 
forwarding to the agent for execution. 

Please acknowledge receipt of this email by 
clicking the link below. 

Thankyou

NOTE

Dear {Admin},

Creates Item in 
Signed Contract

From EMAIL: 
Contracts.toowoomba@colliers.com

FROM: Executed Form 6
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